Capital Letters

1. In general, capitalize the first word of a sentence, the pronoun I, and proper nouns.

	EXAMPLE
	CATEGORY

	My father says I ought to move out.
	first word in a sentence and pronoun I

	Leon Uris, Tom Hanks, Bullwinkle
	names of people and animals

	Halifax, Thunder Bay
	geographic locations

	Monday, June, New Year’s Day
	days, month,s and holidays

	Introduction to Underwater Basket Weaving 101
	specific school courses

	Nike, Clover Group, Red Cross
	names of companies and organizations

	Irish, English, Caucasian
	Nationalities, races, and languages

	Muslim, Christianity, Jewish
	religions

	CN Tower, Trump Tower
	buildings

	10534 Hillside Avenue
	parts of addresses


2. Direct Quotation

Capitalize the first word in a direct quotation.

“Tomorrow morning”, warned Mr. Milligan, “we’ll have a test on capitalization.”

3. Historical

Capitalize the names of historical events and documents.

Second World War, Charter of Rights and Freedoms

4. Titles

Capitalize the first word, last word, and all important words in the titles of books, movies , plays, songs, articles, poems, and short stories.

5. Letters

Capitalize the first word in a salutation and closing of a letter.

Dear Jane, Yours truly, Sincerely

6. Titles Before Names

Rabbi Morris, President Carter, Doctor Wilson

(titles that are used alone are not capitalized)

7. Other

Capitalize words like father, mother, and aunt and uncle when they are part of a person’s name or when they are used in place of a person’s name.

Tell me Doctor, how long will my hand be in a cast?

My brother went looking for Uncle Mario.

Does your mother call the school when you are absent?
I always make sure Father calls the school when I am absent.

Do not capitalize north, south, east, west, or any combination of these unless they are part of a proper name such as South Dakota or North York.  

Do not capitalize the seasons: spring, summer, fall, autumn, winter.

