Numbers

The general rule regarding the use of numbers is to use words to express numbers in one or two words (i.e., one, five, thirty-six, ninety-nine, one hundred, etc.) and represent other numbers by numerals (MLA 98). 

Some other MLA rules regarding numbers include the following items: 

· Hyphenate compound numbers from twenty-one to ninety-nine, 

· Do not mix numbers that are spelled out with symbols, write out the term for the symbols as well (98). 

· Use words to express any number that begins a sentence (98). 

1) Numerals
Numerals may be used for dates, street numbers, room numbers, sums of money, telephone numbers, temperature readings, page numbers, numbered sections and chapters in books, statistics, and with a.m. and p.m. to indicate time.

February 28th, 1966

196 Rocky Lake Drive
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2) Beginning a Sentence (often better to re-word the sentence)
When a number begins a sentence it should be spelled out.

Two hundred and sixty-four people won tickets to the concert.

3) Metric Units
Avoid mixing numerals and the full names of metric symbols

Avoid: I bought 3 kilograms of sugar.

Acceptable: I bought 3 kg of sugar.

Acceptable: I bought three kilograms of sugar.

Avoid using a period after a metric symbol unless it is the end of a sentence.

Use decimals rather than fractions with metric units.

