Milligan 19

Modern Language Association (MLA) Guide

2009 changes in MLA:

· No more Underlining (only use italics)

· Publication Medium is included in works cited entries (e.g. Print, Web, etc.)
If you notice any glaring errors on this document, please e-mail me at RMilligan@hrsb.ca     I will try to fix them!
This guide will help you deal with most of the MLA situations you will encounter as a student.  It is meant as a guide.  Always consult an MLA hand-book or reputable web-sites (see page 11) when you have situations that are not covered by this guide.
To avoid plagiarism, you must acknowledge any idea that is not your own original thought.  This includes using direct quotations, paraphrasing another’s wording, paraphrasing another’s argument, paraphrasing another’s line of thinking, or taking a particularly apt phrase from another source (Gibaldi 71).   MLA format is a system of commonly agreed-on rules that English students must use when they do their work.  The Modern Language association of America was founded in 1883 (xv). 
When following MLA style, you document your sources in two ways:  (1) Within the body of the paper, using parenthetical citations.  (2) At the end of the paper in a list of works cited (Buckley 365).
To cite your source means to show the reader that you have taken information or ideas from another source.  A works cited page at the end of your paper plays an important role in your acknowledgement of sources, but the list itself does not provide sufficiently detailed and precise documentation (Gibaldi 238).   Using MLA format you must use a    parenthetical reference (also known as parenthetical citations and in-text citations) at the end of each sentence where you have used an outside source for an idea.  Ideally, you would use the original author(s) last name and a page number [as above, indicating that the information came from page 71 of a book by Gibaldi] (238).  The parenthetical reference gives your reader specific information about where the information came from.  The reader can then go to the works cited page for precise details to track the original source of the information. If the work has no page numbers no page numbers are required in the parenthetical reference.  With some sources, paragraph numbers are used to direct readers to a specific text location. Use the abbreviation par. or pars.  This guide will offer recommendations for documenting books and many other kinds of sources.
Parenthetical Reference—gives the minimum information necessary to identify a source in the works cited and locate relevant material within it (Buckley 365).  Most often, this is the author’s last name and a page number or numbers (365).  No punctuation is required between the author’s name and the page number (365).  If the source appears under the editor’s name in the works cited list, use the editor’s name in the parenthetical reference (365).  Parenthetical references should be placed as close to the borrowed material as possible, preferably at the end of the sentence, or else at a pause (365).  

Signal phrase- the phrase that precedes or introduces a quotation.  Usually a signal phrase provides introductory information to establish context for what follows.  If the author’s name is indicated in your signal phrase, you only give the page reference in the parentheses.  Example: In Checkmate, Buckley suggests consulting her handbook, “whenever you have a question” (xvii).
Inclusive page numbers—When the information you are citing or quoting spans more than one page, always give inclusive page numbers (366).  For example, use 11-12, or for one hundred and up 245-46, or 1206-07 (366).  
Cover Page and Page Numbers—In MLA format the inclusion of a cover page is up to the teacher.  There is a specific cover page format to follow.  If no cover page is required there is a very specific way to set up the first page of your paper.  See samples of correct MLA format papers.  Page numbers appear on the top right corner of the page, one space after the writer’s last mane.  Use the “view header” option on your word processing program to insert your page numbers. Do not number the cover page. 
List of Works Cited--When using MLA format, you must provide a list of works cited at the end of your paper.  It is the last page of your paper, titled “Works Cited”, and includes a page number.  Double space the entries and between entries (372).  Do not indent the first line of an entry.  Indent additional lines five spaces (372).  Alphabetize entries according to the last name of the source author or first word of a source with no author.  Make it easy for your reader to get from the parenthetical citation in your paper to the entry on the works cited page.  MLA recommends using shortened forms of publisher’s names in the list of works cited (272).  The examples in this guide are not shortened.  See an MLA manual for examples of shortened publisher names.  
Spacing—All papers must be double-spaced throughout, including quotations and the list of works cited.  M.L.A. only requires one space after punctuation.
Punctuation with Quotations--Whether set off from the text or run into it, quoted material is usually preceded by a colon if the quotation is formally introduced and by a comma or no punctuation if the quotation is an integral part of the sentence structure (119).  If a quotation ends with a period the period appears after the parenthetical reference.  If a quotation ends with a question mark or an exclamation point, retain the original punctuation within the quotation mark and follow with the reference and sentence period outside the quotation mark (121).  
Using Parenthetical References in the Text
Important--References in the text must clearly point to specific sources in the list of works cited (Gibaldi 238).  Make it easy for the reader to identify the source of the reference.  Keep parenthetical references as brief, and as few, as clarity and accuracy permit (239).
The following examples will demonstrate how to cite using M.LA. format.  It covers most situations you will cover in English 10, 11, and 12.  When you encounter a unique situation, you must look it up in an MLA manual, or refer to a reputable web-site:
http://hrsbstaff.ednet.ns.ca/macraed/Research%20Information/a_research_guide_for_students.htm#mla 

BOOKS

Example 1:  (Author in signal phrase) Gibaldi suggests that quotations are effective when writing research papers, but over quoting can lead your readers to think you are not an original thinker (109).
Example 2: (No author in signal phrase) You may place a quotation at the beginning, middle, or end of your own sentence (Gibaldi 110).

The entry in the works cited page would be as follows:

Gibaldi, Joesph.  MLA Handbook for Writers of Research Papers.  New York:  -The Modern Language Association of America, 2003. Print.
Example 3: (more than one author) The introduction to Poetry Alive Transitions asks the reader to, “Consider a poem a potential conversation waiting for your participation” (Saliani, Liffiton, and McAllister 2).  
Note—if there are more than three authors/editors you may use the first author’s last name, followed by “et el”.  (meaning “and others”)
PROSE QUOTATIONS—If a prose quotation runs no more than four lines, put it in quotation marks and incorporate it into the text (Gibaldi 110).  However, you must show paragraph changes as they appear in the original source.  In reference to a novel or play available in several editions, it is helpful to provide more information than just a page number; a chapter number, for example, may be used (253).  Provide the reference and the chapter or section where the passage can be found, separated by a semicolon.  
Example 1:  (author, page, and chapter) The novel, A Tale of Two Cities, begins with the famous line, “It was the best of times, it was the worst of times.” (Dickens 1; ch.1). 
If a quotation runs more than four lines set it off from your text by beginning a new line, indenting ten spaces from the left margin, and typing it double-spaced without adding quotation marks (Gibaldi 110).  Use a colon to introduce the quotation.  If you quote only a single paragraph or part of one, do not indent the first line more than the rest (110-11).  If you need to quote two or more paragraphs, indent the first line of each paragraph an additional three spaces (111).  If the first sentence quoted does not begin a paragraph in the original source, do not indent it the additional three spaces.
Example 2 (quotation over four lines, not the beginning of a paragraph) 
At the conclusion of Lord of the Flies, Ralph and the other boys realize the horror of their actions:

The tears began to flow and sobs shook him. He gave himself up to them now for the first time on the island; great, shuddering spasms of grief that seemed to wrench his whole body.  His voice rose under the black smoke before the burning wreckage of the island; and infected by that emotion, the other little boys began to shake and sob too. (Golding 184; ch.11)

Example 3 (over four lines with paragraph changes)  Ralph tries to maintain some degree of civility and refuses to allow his tribe to paint their faces:

“Then we must go as we are,” said Ralph, “and they won’t be any better.”
Eric made a detaining gesture.

“But they’ll be painted!  You know how it is.”

The others nodded.  They understood only too well the liberation into savagery that the concealing paint brought out.

“Well, we won’t be painted,” said Ralph, “because we aren’t savages.” 

Samneric looked at each other.

“All the same--“

“No paint!” (157; ch. 12)  
WORK IN AN ANTHOLOGY (Poetry, Short Stories, Short Non-fiction)
If you are citing an essay, short story, a poem, or another work that appears in an anthology or some other book collection you cite the actual author in the parenthetical citation (Gibaldi 158).  On the works cited page, you use the author’s name, plus some additional information: Author, title, anthology title, editor’s name, and inclusive page numbers.  

Example 1:  In “The Metaphor”, Charlotte enters high school with the belief that it would deliver her, “all of life’s most precious gifts—the admiration of my peers, local fame, boys, social triumphs” (Wilson 75).
[Budge Wilson is the author of the short story.]
The entry in the works cited page would be as follows:

Wilson, Budge. “The Metaphor.”  Inside Stories II.  Eds. Glen Kirkland and Richard Davies.  Toronto: Harcourt Brace Canada, 1987.  65-80. Print.
Example 2: The poem, “The Road Not taken”, ends with a particularly insightful final thought:  “Two roads diverged in a wood, and I-- / I took the one less traveled by, / And that has made all the difference” (Frost 18-20).
[Robert Frost is the author of the poem.]
The entry in the works cited page would be as follows:

Frost, Robert. “The Road Not Taken.”  Sound and Sense. 2nd ed.  Ed. Laurence Perrine.  Canada: Harcourt Brace Jovanovich, 1963. 68-69. Print.
DRAMA —When you use a quotation from a play, you have the added option of showing the name of the speaker.  This is especially useful when you want to use a section from the play that includes more than one speaker.

1. Use the same rules for quoting prose.  If the quotation is four line or less, enclose it in quotation marks.  If the quotation is more than four lines, use a colon to introduce the quotation, indent ten spaces and double-space.

2. If you quote dialogue from two or more characters in a play, set the quotation off from your text (Gibaldi 113).  Begin each part of the dialogue with the appropriate character’s name indented ten spaces (double indented) from the margin and written in all capital letters (113).  Follow the name with a period and start the quotation (113).  Indent all subsequent lines in that character’s speech an additional three spaces.  For all other aspects of formatting, follow the rules for prose and poetry (113).  

NOTE—You can start or stop a quotation from a play wherever you wish.  However, once you start, you cannot skip things as you copy a quotation from the original source.  This includes stage directions.

Example 1  (one speaker)


Portia makes several racist remarks in The Merchant of Venice.  She is especially racist in her comment about the approaching Prince of Morocco, who she fears will be dark skinned:

If I could bid the fifth welcome with so good heart 


  as I can bid the other four farewell, I should be glad



  of his approach:  if he have the condition of a saint



  and the complexion of a devil, I had rather he should 



  shrive me than wive me. (Shakespeare 1.3.126-30)

Because it is blank verse poetry, the line changes are also as per the original source.  For drama, when possible, MLA prefers act, scene, and line numbers.  The works cited page for a Shakespeare play would follow the same format as the examples for works in an anthology.  
NOTE-- You can also choose to not show the speaker and simply use the line you want from the original source.  Follow the rules for prose quotations.  However, if it is a Shakespearean play you are still responsible for showing the ends of each line either by using back slashes or copying the line changes exactly as they appear in the original text.

Example 2 (drama –no speaker given)


In Othello, Iago tries to outrage Brabantio by describing Othello and Desdemona’s relationship in the most vulgar terms possible:  “Even now, now, very now, an old black ram /  Is tupping your white ewe”  (Shakespeare 1.1.90-91).
The backslash after “ram” indicates the line change.  Quotation marks must be used to indicate that this is a quotation.

Example 3 (drama with more than one speaker)
The war has affected Chris by teaching him the value of a life as well as teaching him a responsibility for others.  During the war, Chris witnessed the deaths of many young soldiers who fought and died for this responsibility, and to show the world that their efforts make a difference.  This is something that will stay with Chris for a long time to come:

CHRIS.  [speaks quietly, factually at first].  It’s all mixed 

up with so many other things…. You remember, over seas I was in  command of a company?

ANNE.  Yeah, sure.

CHRIS.  Well, I lost them.

ANN.  How many?

CHRIS.  Just about all.

ANN.  Oh, gee!

CHRIS.  It takes a little time to toss that off.  Because they weren’t just  men.  For instance, one time it’d been raining several days and this kid came up to me, and gave me his last pair of dry socks.  Put them in my pocket.  That’s only a little thing – but that’s the kind of guys I had.  They didn’t die, they killed themselves for each other.  I mean that exactly, a little more selfish and they’d’ve been here today.  (Miller 39-40)

POETRY—If you quote all or part of a single line of verse that does not require special emphasis, put it in quotation marks within your text (Gibaldi 111).  You may also incorporate two or three lines of verse this way, using a back-slash with a space on each side ( / ) to separate the lines (111).  Use the author’s name and the line numbers of the poem in the parenthetical citation.  Page numbers will appear on the works cited page.
Verse quotations of more than three lines should begin on a new line (112).  Unless the quotation involves unusual spacing, indent each line ten spaces and double space (112).  A line that is too long to fit within the right margin should be continued on the next line and indented an additional three spaces (112).  You may reduce the ten space indent, if it will eliminate the need for line continuations (112).  If the spatial arrangement of the original lines, including indentation and spacing, is unusual, reproduce it as accurately as possible (112).
Example 1 (under three line/author’s name in the signal phrase)

When reflecting on a visit to Baltimore, Cullen observes, “Of all the things that happened there / That’s all that I remember” (11-12).  
The entry on the works cited page would be as follows:
Cullen, Countee. “Incident”  Sound and Sense. 2nd ed.  Ed. Laurence Perrine.  Canada: Harcourt Brace Jovanovich, 1963. 265. Print.
Example 2 (over three lines)

The third stanza of “Richard Cory” describes his wealth and education as something most people would desire:

And he was rich—yes, richer than a king—



And admirably schooled in every grace:



In fine, we thought that he was everything

To make us wish that we were in his place. (Robinson  9-12)

Example 3 (over three lines with unusual spacing and indenting)

An anonymous poet uses an interesting observation to define love:



But the most wonderful love, the Love of all loves,



   Even greater than the love for Mother,



Is the infinite, tenderest, passionate love


   Of one dead drunk for another.  (Anonymous  5-8)
NEWSPAPER ARTICLE--  Use the author or a short version of the title in the parenthetical reference.  On the works cited page provide the author, name of the newspaper (if the city of publication is not part of the title, out it in square brackets after the name),  the complete date—day, month, year followed by a colon and the page number or numbers( Gibaldi 185).  Use letters and numbers for sections and page numbers (B140).  If the article is continue on more than one page and it is not a consecutive page use a plus sign after the section and page number (C2+) (185).
Example
Legal experts claim that children under the age of seven  should not be held responsible for crime they commit ( Cohen A3).

The entry in the works cited page would be as follows:
Cohen, Sharon.  “Too Young To Know.”  The Daily News.  [Halifax] 11 Feb. 2000: A3.  Print.
MAGAZINE ARTICLE—To cite a magazine published every week or every two weeks, give the complete date, followed by a colon and the inclusive page numbers of the article (Gibaldi 187). If the article is not printed on consecutive page number, write only the first page number and a plus sign (187).  To cite a magazine published every month or every two months, give the month or months and year.
Example

While discussing smoking marijuana with his parents, Tom confessed, “It was a little weird, seeing my parents stoned” (Pass 27).
The entry in the works cited page would be as follows (no author was given):
“Pass the Weed, Dad”.  MacLean’s.  Nov. 2005:  26-31. Print.
FILM OR VIDEO—If you are citing a film or video entry you usually begin the entry on the works cited page with the title, underlined, and include the director, the distributor, and the year of release  (Gibaldi 198).  You may include other data that seems pertinent—such as the names of the writer, performers, and producer—between the title and distributor (198).  This means that in the text of your writing you should either use the name of the film or video in your signal phrase, or use the name of the film or video in your parenthetical citation.  If it is a DVD, videocassette, laser disc, or something of the like, include the original release date and the medium, before the name of the distributor.
Example

 At the end of the movie, The Breakfast Club, Brian delivers a strong message to his principal:

We accept the fact that we had to sacrifice a whole Saturday in detention for whatever it was that we did wrong, what we did was wrong. But we think you're crazy to make us write this essay telling you who we think we are, what do you care? You see us as you want to see us... in the simplest terms and the most convenient definitions. You see us as a brain, an athlete, a basket case, a princess, and a criminal. Correct? That's the way we saw each other at seven o'clock this morning. We were brainwashed... 
The entry on the works cited page would be as follows:

The Breakfast Club.  Dir. John Hughes.  Perf.  Emilio Estevez, Molly Ringwald, Anthony Michael Hall, and Judd Nelson.  1985 DVD Universal Studios, 2005.
LECTURE OR SPEECH—In a citation of a lecture or speech, give the speaker’s name; the title of the presentation (if known), in quotation marks; the meeting and the organization; the location, and the date (Gibaldi 204).  If there is no title use an appropriate descriptive label, nether underlined nor in quotation marks (204).
Example (lecture by a teacher)

In my English class the teacher explained that Joe Keller is a tragic hero because he has a major character flaw that ultimately leads to his downfall (Milligan).

The entry on the works cited page would be as follows:

Milligan, Robert.  Joe Keller as a Tragic Hero.  English 11.  Charles P. Allen High School.  Bedford.  25 Oct. 2007.  

ELECTRONIC SOURCES-- Use the same guidelines as you use for print sources.  Your goal is to make it easy for your reader to find the exact web page.  However, since electronic texts are not as fixed and stable as their print counterparts, you must provide more information than print citations generally offer (Gibaldi 207-08).  Unfortunately, many electronic sources do not supply all the desired information (authors, page numbers, paragraph numbers, etc.) so it is difficult to direct your reader to the exact location of the material you are citing (208).   
The following are common situations you may encounter as you try to cite from electronic sources:

· The source has an author, but no page numbers:  In the parenthetical reference, use some other means of numbering such as by paragraph (par.) or sections (sec.). 
· The source has no author: use a shortened form of the title of the short work, or the name of the web site in the parenthetical reference.

The following is a link to a useful and reliable website to aid you in using MLA format:

http://hrsbstaff.ednet.ns.ca/macraed/Research%20Information/a_research_guide_for_students.htm#mla

On the works cited page, include as many as you can of the following, if available and if applicable ( Buckley 384-86):

· 1. Author of the source, last name first.  2. The title of the short work enclosed in quotation marks3. Title of the site, underlined.  4. Editor: Name(s) Before the name include Ed.  5. If there is no title, give the title Home page, not underlined.  6. Date 1: Date of electronic publication, or latest update.  7. Pages: the number range (16-27) or total number of pages (pp.), paragraphs (pars.), or sections (secs.)  8. Date 2: Date you accessed the source. 9. URL:  Complete electronic address in angle brackets.  A final period appears after the closing angle bracket. URL (if required, or for your own personal reference; MLA does not require a URL).
Citing Electronic Sources

In Text Citations /Parenthetical Citations

· You must provide an in-text citation for every sentence that uses ideas or quotations from an outside source.  

· If the source provides an  author, use the author’s name(s) as per print text

· When a source has no known author, use a shortened title of the work instead of an author’s name. 
· When an entry requires that you provide a page number but no page numbers are provided in the source, use the abbreviation n. pag.
We see so many global warming hotspots in North America likely because this region has “more readily accessible climatic data and more comprehensive programs to monitor and study environmental change . . .” (“Impact of Global Warming” n. pag.).

Works Cited Entries
Here are some common features you should try and find before citing electronic sources in MLA style. Not every Web page will provide all of the following information. However, collect as much of the following information as possible both for your citations and for your research notes:
· Author and/or editor names (if available)

· Article name in quotation marks (if applicable)

· Title of the Website, project, or book in italics. (Remember that some Print publications have Web publications with slightly different names. They may, for example, include the additional information or otherwise modified information, like domain names [e.g. .com or .net].)

· Any version numbers available, including revisions, posting dates, volumes, or issue numbers.
· Use n.d. when the Web page does not provide a publication date.
· Publisher information, including the publisher name and publishing date.

· Take note of any page numbers (if available)

· Medium of publication. –will be Web

· Date you accessed the material.

· URL (if required, or for your own personal reference; MLA does not require a URL).
EXAMPLES—provide information as follows:
Editor, author, or compiler name (if available). Name of Site. Version number. Name of institution/organization affiliated with the site (sponsor or publisher), date of resource creation (if available). Medium of publication. Date of access.

· The Purdue OWL Family of Sites. The Writing Lab and OWL at Purdue and Purdue U, 2008. Web. 23 Apr. 2008.

· Felluga, Dino. Guide to Literary and Critical Theory. Purdue U, 28 Nov. 2003. Web. 10 May 2006.

Examples of electronic works cited:

Frost, Robert.  “Mowing.”  A Boys Will. New York: Henry Holt, 1915.  Project Bartleby Archive.  Ed. Steven van Leeuwen. Dec. 1995.  Columbia U. Web. 6 Mar.2002. 
Lancashire, Ian. Home page. 28 Jan 2002.  Web. 8 Mar. 2004. 

Darling, Charles. “Clauses: Essential Building Blocks.”  Guide to Grammar and Writing. Capital Community College.  Web. 3 Jan. 2007. 
Example 1  (Information from a web-site)

The Purdue University website notes that “ it is necessary to list your date of access because web postings are often updated, and information available on one date may no longer be available later”  (The Owl par.6).
The entry on the works cited page would be as follows:

The Owl at Purdue  “Works Cited: Electronic Sources”. 26 Aug. 2005. The Writing Lab and OWL at Purdue and Purdue University. Web. 28 Oct. 2007. 
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